
How to join Webex

Meetings
Joining Webex Meetings as an Attendee



Webex meetings for Attendees



Join a Meeting

 If someone invites you to a Webex meeting.  You will 

receive an invite with instructions on how to join in 

an email invitation.  You can click the Join link to 

join the meeting. 

 You might be asked to enter a meeting password, it 

is in your email invitation.



Before you join a meeting, you can choose 

the settings you use for audio in the meeting



Choose how you would like to hear audio 

in the meeting.
 Use computer for audio—Use your 

computer with a headset or speakers. This 
is the default audio connection type.

 You can change your headset, speakers, 
and microphone.

 Call me—Enter or select the work or home 
phone number that you'd like the meeting 
to call.

 Call in—Dial in from your phone when the 
meeting starts. A list of global call-in 
numbers is available after you join the 
meeting.

 Don't connect audio—You won't hear any 
audio in the meeting through your 
computer or phone. Use this option if 
you're in the meeting room but want to 
use your computer to share content in the 
meeting.



Mute or Unmute your microphone

 If you want to join the meeting 

with your audio muted, click Mute 

my microphone.

 You'll see Unmute my microphone 

when your microphone is muted. 

Click Unmute my microphone when 

you want to speak in the meeting.



Start your Video

 Click on the red camera circle to 

start the video

 To turn off the video, click on the 

video button again.



For more help using Webex visit the 

following links

 https://help.webex.com/en-us/n62wi3c/Get-Started-with-Cisco-Webex-

Meetings-for-Attendees

 https://help.webex.com/en-us/8bzter/Cisco-Webex-Meetings-Video-Tutorials

 https://help.webex.com/errorPage#Join-a-Webex-Meeting-from-an-Email-

Invitation
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