Requisition and Contract Modules Guide

To create a contract the user must first enter a new requisition in the Requisition Module located within
Webauthor. The link to Webauthor is https://pbcc.samis.io/

Please use Google Chrome or Firefox as your browser. The application will not function properly if you
use Internet Explorer. Also, you must have an account, username, and password to log on. If you do not
have these, please have your supervisor contact Pedro Medina to have an account set up for you.

Once you are in the system click on the Requisition Module as pictured below.
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There are two ways to create a new requisition in the Requisition Module. The first way is to click on
“New Requisition”. The second way is to hover your cursor over the Requisitions tab and then click on
“New Requisition.
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2" Example
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Liomiv>
v 5 Requisitions + New Requisition
B Requisitions ~ + View « Reports Design v

New Requisition

DA
Adi Import
Recent + v

M =earch RECENTLY MODIFIED UPCOMING
22 Test 15: Ryan White (#1009) 235 Test 15:Ryan White (#1009)

EEE adopt a family: Economic Stability / Mobility (#1008) EEE adopt a family: Economic Stability / Mobility (#1008)

i:8  Test Requisition 050120: Behavioral Health / Substance ... 235 The Salvation Army: Housing / Homelessness (#1007)

iii  The Salvation Army, a Georgia Corporation, Inc: Housing /... 535 The Salvation Army, a Georgia Corporation, Inc: Housing ...

231 The Salvation Army: Housing / Homelessness (#1007) 838 Test 1: Housing / Homelessness (#1005)

fif AID TO VICTIMS OF DOMESTIC ABUSE, INC.: Housing/ ... i%  AIDTO VICTIMS OF DOMESTIC ABUSE, INC.: Housing / ...

Renuicitinn Tect NEN7: Hancina / Homelecenece (110030

In the new requisition screen you will see a series of fields that will need to be populated. Please complete
as many fields as possible. Much of the information entered into the fields will be imported into the
contract template.

Current Fields:

Proposal — This field is populated when a requisition is generated from the Proposal Module. Skip this
field if it is not being generated from the Proposal Module.

Comments — Any comments you would like to make regarding the requisition/contract. These comments
will not be imported into the contract document.

Federal ID Number — This field will be used in the contract. It is also referred to the tax id number and
used to identify a business entity.

Agency Name — Use the agency’s full name as it appears in Sunbiz (https://dos.myflorida.com/sunbiz).

Agency Address (including city, state, and zip code) — Use the agency’s full mailing addressing. P.O. Boxes
are not acceptable unless the location is considered to be confidential (i.e. domestic abuse shelter).

Agency Contact — Name of agency contact and their title.

Service Category — Choose one of seven service categories.
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Requesting Division — Department of Community Services division originating the requisition/contract.
Contract or Amendment — Determine whether the requisition is for a contract or an amendment
Resolution Number — Enter the resolution of the original contract if the requisition is for an amendment.
Contract Length — Number of years the contract is for. This must be a numeric value.

Annual Allocation Amount — The dollar amount awarded/allocated annually. If the contract is for more
than one year, then the system will multiply the number of years (contract length) by the annual
allocation. The total will be included in the contract, but will not appear in the requisition.

Anticipated Date To BOCC Contract Approval — This is the date the contract is expected to go to the Board
of County Commissioners (BOCC) for contract/amendment approval.

Contract/Amendment Start Date — The first day of the contract period.
Contract/Amendment End Date — The last day of the contract period.

Fiscal Year — The first fiscal year of the contract.

Grant Year — If applicable, the first grant year of the contract.
Sub-Contracting — Is the contracted agency going to sub-contract the services.

Type of Entity — Identify the type of entity the agency is categorized as (i.e. not-for-profit). This can be
confirmed using the Federal Tax ID number and performing a records search through the Sunbiz link
provided earlier.

Funding Source — The source of the funds provided.
Contract Type — There are three contract types to choose from:

Recipient - An entity that receives an award agreement to carry out a specific program
(usually specified in a NOFO). This is a direct grant from Palm Beach County.
Sub-Recipient - An entity that receives an award agreement to carry out a specific
program (usually specified in a NOFO). This is funded as a pass-thru from another grantor
(HUD, HHS, DCF, etc.).
Contractor - An entity that receives a contract for the purpose of obtaining goods and
services that are ancillary to a program.

Additional information regarding the three types of contracts is attached at the end of
this guide.

Signature Authority — Choose the proper party that will be executing the contract on behalf of Palm Beach
County.
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BOCC/State/Federal Exhibits — Choose the appropriate exhibits that are applicable to your contract. The
exhibits in this section are blank templates. It is highly recommended to upload certain exhibits which
require extensive narrative and or formatting such as Scope Of Work or Deliverables exhibits. Uploading
exhibits can be done in the next field “External Exhibits”.

External Exhibits — You can upload exhibits and attachments to the contract here by selecting choose file.
File explorer will open and you can search for your document in any of your connected drives. Once the
file has been located and selected, click on open. This will upload the selected file and make it an
attachment of the contract.

External Exhibits Please upload exhibits and attachments. Ensure file name(s) reflect the content of the file(s).

= Choose File -

€ Open X
™ > SECUREKEY (D:) » CONTRACTS MODULE v U Search CONTRACTS MODULE @
Organize ~ New folder §§ M i | 0
@ OneDrive ~ Name - Date modified Type Size ~
2 This PC Contract Templates 1/23/2020 8:56 AM  File folder
, 3D Objects Examples 2/3/2020 1:00 PM File folder
Exhibits 8/26/2019 1:47 PM  File folder
m Desidop Guide Manual 10/28/2020 108..  File folder
Documents Ryan White Example 2/5/2020 3:50 PM  File folder
4 Downloads Salvation Army Test in PROD 10/2/2020 5:21 PM  File folder
J Music "X Adopt A Family Contract PDF Fully Execu..  6/26/2019 1:24 PM  Adobe Acrobat D... 2,122 KB
New folder <E Agency Program Budget Test Document 9/9/2019 9:56 AM Microsoft Excel W... 33 KB
‘= Pictures @] Alzheimers UnitCostRate 8/29/2019 8:54 AM  Microsoft Word D... 22 KB
B Videos D CAP CONTRACT TEMPLATE 6/17/2019 5:13 PM  Text Document 57 KB
£ Windows (C) ?—_ CCMS Email Draft 051320 5/13/2020 8:41 AM  Adobe Acrobat D... 1,861 KB
=| Contract Header and Opening Language 6/26/2019 1:59 PM  Microsoft Word D... 193 KB
o SECUREKEY (D) £ Contract Language Differences Common...  10/7/2019 4:06 PM  Microsoft Excel W... 11 KB
# SECURE KEY (D) =| Contract Signing Manual V2 10/28/2019 1:15...  Microsoft Word D... 1,351 KB
. v =] Contract Signing Manual 10/28/2019 11:43...  Microsoft Word D... 1,350 KB v
File name: “ ~ ‘ All File: £

Cancel

Program Statue Code — Enter a funding statute if applicable to this contract.
Service Name — Enter the name of the service being provided.
SubRecipient Quote Date — Enter the SubRecipient quote or proposal date if applicable.

Recipient of Services — Select the type of recipients the contract will benefit.
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Click on Save after completing the requisition.

After Saving, Go To Page o

m
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After saving, you will be redirected to the Detail Page. (sample screen below)
From here you are now ready to build the contract.

Click on “Build Contract” to begin creating the contract.

TEST 20: RYAN WHITE

< © X [i] Modify Detail Histor Build Contract Email Draft 22

‘When you are done editing, click the Submit button above to complete your entry.

1010
Z1D
= Requisitions Files Add File
Proposal
Activity Log New Note

Federal ID Number 59-456151

10/29/20 01:38 PMPedro Medina:

- 10/29/20 Record Created73.46.5.163 -
Mozilla/5.0 (Windows NT 10.0; Win64; x64)
AppleWebKit/537.36 (KHTML, like Gecko)
Chrome/86.0.4240.111 Safari/537.36

Agency Name Test 20

Agency Address 810 Datura Street
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Building Contract

You will be taken to the Contract Generator screen after clicking on Build Contract. The Contract
Generator will have four standard templates: Agreement for Provision of Financial Assistance (APFA),
Federal Contract for Provision of Services (FCPS), Federal Sub Recipient Agreement (FSRA), and Local
Funded Contract for Provision of Services (LCPS). Four additional Interlocal Agreements/Contracts have
also been made available. Each standard template has an interlocal version.

There are five sections within the generator: Title, Opening Language, Contract Templates, Signature
Pages, and Attachments (exhibits). You will begin by selecting the appropriate contract or agreement type
best suited for your program needs from the “Select Template” drop down box. After making your
selection, the template and its corresponding articles will then appear below the “Opening Language”
section.

Contract Generator

*
Select Template Select

Title (Pick One) * | £Cpg TEMPLATE
FSRA TEMPLATE

APFA TEMPLATE
LCPS TEMPLATE
INTERLOCAL AGREEMENT (APFA) TEMPLATE
INTERLOCAL AGREEMENT (FSRA) TEMPLATE
| INTERLOCAL CONTRACT (FCPS) TEMPLATE
| INTERLOCAL AGREEMENT (LCPS) TEMPLATE
NN
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Select all articles and language that are applicable to your contract. Any standard articles that are
deemed to be required will be checked-off / pre-selected for you. NOTE: There are articles that will
be required that are not checked or pre-selected. These are articles that are program specific or
articles that have more than one version. For example, the Programmatic Requirements article can
have multiple versions depending on the program. Below is an example of multiple standard articles
the have been pre-selected and three versions of the Programmatic Requirements article. You the
user would need to choose the correct one that is applicable to your program.

FSRA TEMPLATE *

= |Type To Filter |EE
SURPLUS FIRMS (),

= U4 HIRING OF MECHANICS OR LABORERS ()

= () RYAN WHITE HIV/AIDS PROGRAM FUNDED AGENCY'S PROGRAMMATIC REQUIREMENTS ()
=([J AGENCY'S PROGRAMMATIC REQUIREMENTS ()
=[] AGENCY'S PROGRAMMATIC REQUIREMENTS (ESG)

= 4 ACCESS AND AUDITS ()

= L4 CONFLICT OF INTEREST ().

= DRUG-FREE WORKPLACE ()

Preview Document Cancel

All contracts will have a title, opening language, body (articles from your specific contract template), and
a signature page. Most contracts will have also attachments/exhibits.

Note: A preview window will appear as you scroll over each article in case you are unsure if an article is
applicable.

The AGENCY agrees to provide Test- Housing Homeless services to homeless individuals of Palm Beach County as set forth in the EXHIBIT A - SCOPE OF
WORK AND SERVICES. The AGENCY also agrees to provide deliverables, including reports, as specified in ARTICLE 19 - AGENCY'S PROGRAMMATIC
REQUIREMENTS. No changes in the scope of work or services are to be conducted without the written approval of the Palm Beach County Community Services
Department (the DEPARTMENT). The AGENCY receiving funds must be an agency within Palm Beach County and the AGENCY'S services, with these contracted
funds, are limited to meeting the needs of Palm Beach County residents.

No part of the funding is intended to benefit any specific individual or recipient. All funding is intended for the overall benefit of all recipients of the services
provided by the programs being funded herein.

=[_FUNDED SERVICES ()

=[JRYAN WHITE HIV/AIDS PROGRAM FUNDED SERVICES ()
= M ORDER OF PRECEDENCE ()

=[] ORDER OF PRECEDENCE (RYAN WHITE)
=[SCHEDULE (MULTI-YEAR)

= () SCHEDULE (MULTI-YEAR RYAN WHITE)

=[ IQCHFENIIF (1.YFAR)

Preview Document Cancel
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All sections have a search capability if needed. In line with each section header you will find the search
bar. You may also Check All, Un-Check All, or Show Only Checked Items from the section header.

=1 lIeInAKeT

X |
FRATEMPLATE * = [

2 Show Only Checked Items ’
. Check Al

| ICES
Un-Check Al

IS
=[] ORDER OF PRECEDENCE
=[ ISCHFDUIF MUITI YFAR

When choosing your attachments/exhibits from the Attachments section please note that they will appear
in the contract in the same order as listed in this section. The system will also assign an exhibit letter
based on the placement in this section. First exhibit named in this section will be assigned the letter “A”,
second exhibit will be assigned the letter “B”, so on and so forth. However, the attachments/exhibits can
be rearranged.

To rearrange attachments/exhibits in the Attachments section:

1. Click and hold on the three small lines next to the attachment you would like to move
2. While holding, drag the attachment into the desired position and release

e _
Attachments = | Type To Filter |

=[] Scope Of Work.docx

Click and hold
here, then drag to

=[] Unit Cost Rate.docx

desired position Assurance of Compliance.docx

=[] Financial Reconciliation Statement (10% Admin).docx

=[] Debarment and Suspension.docx
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Attachments * —

Type To_FiIter _I 34

Release in desired =[] Assurance of Compliance.docx
position

=[] Scope Of Work.docx
=[] Unit Cost Rate.docx
=[] Financial Reconciliation Statement (10% Admin).docx

=[] Debarment and Suspension.docx

Click on Preview Document at the bottom of the screen after all selections have been made. This will take
you to the Contract Preview screen.

Preview Document [EEETIS
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Contract Preview

In the Contract Preview screen you have the ability to see all of the contract components (title, opening,
body, and signature page) together. However, you will not see the attachments on this screen. In order
to see the entire contract with its attachments you need to email a draft to yourself by clicking on “Email
Draft” after the contract is generated. This function will convert the contract and exhibits into a PDF file

and email it to the recipients you deem necessary. More detail regarding the Email Draft function is
provided later in the guide.

@ Source @ QBT US X X|L I eQlB=Q A-0B-
)

r‘
M
"
(1]
lih
1]

SUB-RECIPIENT AGREEMENT

This Agreement is made as of day of 20__, by and between Palm Beach County, a Political Subdivision of the State of Florida, by and through its Board of
County Commissioners, hereinafter referred to as the COUNTY, and Test-Adopt-A-Family of the Palm Beaches, Inc., hereinafter referred to as the AGENCY, a not-for-profit
corporation authorized to do business in the State of Florida, whose Federal Tax 1.D. is 59-2471253

WHEREAS, the COUNTY, pursuant to the , has entered into an agreement with the Ad-Valorem and is designated RECIPIENT ADMINISTRATOR of the Division of Human &
Veteran Services (DHVS) in Palm Beach County; and

WHEREAS. the AGENCY has prooosed orovidina certain services for the health and suoport of bersons with HIV: and

—_—
Generate Contract Cancel

At the bottom of the Contract Preview screen, you will also determine the review workflow and the group
of individuals that will receive a notification once the contract has completed the review process and been

sighed by the Agency and our Department. The workflows and notifications are based on service
categories such as behavioral health, economic stability, homelessness, etc.

@© ae m & Modify Detail

Approve Draft ” Reject Draft History

WHEREAS, the AGENCY has proposed providing certain services for the health and support of persons with HIV;

Workflow
Requisition Workflow Select One

Contract Execution Notification Select One

Generate Contract Cancel

Click on Generate Contract after reviewing your document, selecting the Requisition Workflow, and
selecting the Contract Execution Notification which corresponds with your contract’s service.

The
Generate Contract button is located at the bottom of the screen.
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After generating the contract by pressing the Generate Contract button, the review process will begin and
the individuals listed in the first level of the workflow will receive an email notification stating that the
document is ready for their review. There are four levels of review that each contract/agreement will go

through: Contract Manager (Initial Review), Program Manager, Fiscal, and Contract Manager (Final
Review).
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Workflow Review

Open the document via the link provided in the email notification you received or you can search for it in
the Requisitions tab in the module.

After opening the document you will see this screen

PALM BEACH COUNTY HOUSING AUTHORITY: RYAN WHITE HIV/AIDS (RWHAP)

© & # W svesn et | Worktow. o | History | Buld Contract  Em
< >
1067 @ Contract Manager (Initial Review)
&0 Ryan White Workflow
Requisitions WF: RYAN WHITE WORKFLOW LOG
Proposal
BB Pedro Medina EH Amalia Hernandez
Date Submitted BB Michael Wright
Federal ID Number 59-1296315
Anna Balla
Agency Name Palm Beach County Housing Authority WF Level: Contract Manager (Initial Review)
Agency Address 3432 West 45th Street Gillian Moxey

WF Level: Contract Manager (Initial Review)

City West Palm Beach
Anna Balla

State Florida WF Level: Contract Manager (Initial Review)

You can scroll down to the view the entire contract. You can view the exhibits from this screen by clicking
on them individually from the Contract Attachments section.

B EXHIBITAIMPLEMENTATIONPLAN.xlsx
B RrwW Unobligated Balance.xlsx

Contract Attachments M ExhibitBPAYMENTSCHEDULEUNITCOSTDEFINITION (1).do...
M Financial Reconciliation Statement (10% Admin).docx
M Cash Flow.docx M Incident Report Form 041921 .docx
M Premises Exhibit.docx [ EXHIBITGSubaward.docx
M Lobbying Certification with Tokens.docx
Fi Debarment and Suspension with Tokens 041921 .docx
M ExhibitKRW ServiceCategoriesDescription.docx
P RW Certifications.docx [ Assurances-Non Construction.docx
P Assurance of Compliance.docx
B EXHIBITAIMPLEMENTATIONPLAN . xlsx
B RW Unobligated Balance.xlsx
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To view the entire contract including all exhibits at one time, you would need to scroll to the top and click
on Email Draft. This function will create a PDF version of the contract with all exhibits and email it to the
recipients you designate. It is not limited to emailing the contract draft to yourself.

@ & Modify Detail Workflow... Email Draft

@ Contract Manager (Initial Review)

Ryan White Workflow

Requisitions WF: RYAN WHITE WORKFLOW LOG

Proposal Contract Manager (Initial Review)

8 Pedro Medina | EH Amalia Hernandez

Date Submitted B8 Michael Wright

Federal ID Number 59-1296315

Anna Balla
Agency Name Palm Beach County Housing Authority WEF Level: Contract Manager (Initial Review)
Agency Address 3432 West 45th Street Gillian Moxey

WF Level: Contract Manager (Initial Review)

City West Palm Beach
Anna Balla

State Florida WF Level: Contract Manager (Initial Review)

At the email draft screen please be sure to select all of the attachments prior to sending draft. The
attachments will have to be placed in the proper before sending. Once you are done completing the email
draft screen, click on Send Draft.

From Pedro Medina

pmedina@pbcgowv.org

j *
Subject Draft: Test 20: Ryan W hite

A
Message Testing Email Draft

e 3 -
Attachments = [Type To Filter | em

=4 Unit Cost Rate.docx
=t Scope Of Work.docx

=4 Financial Reconciliation Statement (10% Admin).docx

= Ass of Compliance.docx

= De t and Suspension.docx

Send Draft Cancel
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After reviewing the contract, you can choose to move it forward in the review process or reject it.

m # Modify Detail Workflow... Reject To Requisitioner History Build Contract Email Draft

act Manager (Initial Rg

y=ue White Work”

Requisitions F: RYAN WHITE WORKFLOW LOG

Proposal Contract Manager (Initial Review)

FH Pedro Medina  BH Amalia Hernandez

Date Submitted £ Michael Wright

Federal ID Number 59-1296315
Anna Ralla

You will be provided an opportunity to enter comments after forwarding or rejecting the contract.

Workflow Comments

Comments @

Send For Final Review

Each reviewer in the workflow will follow the steps noted above to forward or reject the contract. The
final reviewer will click on Create Final Contract in the workflow box to create the final draft and transition
the document to the Contract module for signatures.

< > ® & 2 o & Modify Detai History Build Contract Email Draft [c 2

.IContract Manager (Final Review)

TESTING WORKFLOW (DO NOT USE)

After clicking on Create Final Contract, the system will automatically transition you to the Contracts
module.

If you are not the final reviewer that generated the contract you can go to the main Webauthor screen
and click on the Contracts module to access the document.
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Contracts Module

After clicking on Create Final Contract, the system will automatically transition you to the Contracts
module.

If you are not the final reviewer that generated the contract you can go to the main Webauthor screen
and click on the Contracts module to access the document.

# - Palm Beach County Board of ¢ X + = o X

< C @ pbccsamisio/modules/portal/default.cfm * O » O :

Py
= ] A |+ PEDROMEDINA

Q_ Sspotlight-Search

——.

PROFILE

REQUISITIONS
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Click on Records to see all the contracts in the module.

v W Contracts =+ NewRe

i Records v
DASHBOARD
Add Custom Pod Reset Dashboard
MY RECENT RECORDS RECENTLY MODIFIED
EEE Test 20: Ryan White (#1000) EEE Test 20: Ryan White (#
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Click on the View button after locating your document.

=~ i L [ | pULL.bd”||b.|U,’[T|UUU|Ch_f|)(7LU”L|dLl::ffl‘.'LU|U:).L|||'|ft‘X’JlUrEr7V|EW:Uflualzlxi(..u”lrd(.l:)
w

—_— g
LLomivt

b
v B Contracts =+ New Record
HH RECORDS «~ View w Reports
® =% B & EF B Explore v Grid v

Advanced 0 | Keyword Search... ¢

Dragac roup by that column

Requisition Requisition ID Status Date Agency Sign...

)BT | Test20:Ryan White 1010

Click on the Modify button to designate the authorized signers. Each agency authorized signer that will
be executing contracts with Palm Beach County Community Services Department will need to have a

user account created in Webauthor prior to being designated as a signer. Please contact Pedro Medina
for assistance in getting your agencies set up.

v W Contracts + New Record
HH Records « View « Reports
TEST 20: RYAN WHITE
£3 m Modify Detail History =
1000 Test 20: Ryan White 1010 @

Requisition Requisition ID

Requisition ID 1010

Agency Signer Authorized
Users

CSC Signer Authorized
User
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Click on Save after designating the signers

1000 Test 20: Ryan White 1010
ZID Requisition Requisition ID Status Date Agency Signed

Contract Details

Requisition 1D

Test 20: Ryan White X -
Agency Signer Authorized Users x Pedro Medina (pmedina@pbcgov.org) x
CSC Signer Authorized User Pedro Medina (pmedina@pbcgov.org) T

Contract Document

Contract Content

o El

After saving, you will be taken back to the Contract Details page. Here you will now see the option to
Request Signatures. Click on Request Signatures. The system will notify the authorized signers that a
contract is in their queue ready for review/signature.

TEST 20: RYAN WHITE

X m Modify Detail Histor Request Signature =

1000 Test 20: Ryan WT

1010

Requisition Requisition ID

= Contract Details

Requisition ID 1010
Agency Signer Authorized B8 Pedro Medina
Users

CSC Signer Authorized E8 Pedro Medina
User

== Contract Document
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Example of email notification

RE: Test 20: Ryan White

The contract Test 20: Ryan White has been approved and signed by the
Agency.

It is now ready for you to sign.

Please log into PBCC Portal then click the link below.

iew Record [pbcc.samis.io]

The following screenshots are of screens the signers will see when they open the document. They will
need to choose Sign (green button).

TEST 20: RYAN WHITE

£ (1] Modify Detail

1000 Test 20: Ryan White 1010

Requisition Requisition ID

ww Contract Details

Requisition ID 1010
Agency Signer Authorized B2 Pedro Medina
Users
CSC Signer Authorized E= Pedro Medina
User
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Click on Sign Document after completing the required fields and signing in the box.

Enter Your Name and Sign below

*
Name Pedro Medina
itle *
Title ®  Jester SIGNATURES
Signature *
>
\
7 Use Existing Signature B Save & Clear
Terms The signer acknowledges that his/her signature will be applied to the contract and its exhibits where applicable.
*

By checking this box and signing this document, you agree to the terms listed above

Sign Document Cancel

The signer will receive a message on the screen informing them that the contract has been signed.

=>» s@: Q 4| v PeDROMEDINA
Nawe/

B Records v View v Reports Design v Options v

Contract Signed!
This contract has been signed by your agency. The contract is currently pending Palm Beach County Board of County Commissioners signature or the signature of County staff with
delegated authority to sign.

TEST 20: RYAN WHITE
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Click on Generate Document after both parties have signed.

TEST 20: RYAN WHITE

£3 m Modify Detail History 5 Generate Document

1000 Test 20: Ryan Whi 1010 Executed

Requisition ID

— Contract Details Files

Requisition ID 1010

Activity L

Agency Signer Authorized E8 Pedro Medina
Users 11/02/20 C
System [ 1
CSC Signer Authorized E8 Pedro Medina signatureN:
User ™21,y
[1x"25. 1y’
{"Ix":34,"ly"

== Contract Document
11/02/20 C

Systemn [

Contract Content SUB-RECIPIENT AGREEMENT signatureM:

This Agreement is made as of day of , 20__, by and between Palm Beach {"x"17,"ly'
Conntv a Political Subdivision nf the State of Florida bv and thronah ite Roard of County {122, 1y

The system will create a PDF of the completed contract. The contract is on the right-hand side of the
screen under Files. Click on the file name to open.

Requisition ID

Files Add File

. CONTRACT-1000-BCD35B22-F408-4100-820F-2C
380F840566.Pdf
Uploaded On 11/2/2020 02:43 PM By Pedro Medina

Activity Log News Note

11/02/20 02:31 PM Pedro Medina:
el - 11/02/20 Record Modified: FieldValuecsc
signatureNew Value[{"Ix":20,"ly":63,"mx":20,"my":62},
{"1x":21,"ly":61,"mx":20,"my":63},
{"1x":25,"ly"61,"mx":21,"my":61},
{"1x":34,"ly":61,"mx":25,"my":61},
SUB-RECIPIENT AGREEMENT
nade as of day of , 20__, by and between Palm Beach

subdivision of the State of Florida, by and through its Board of County 11/02/20 02:29 PM Pedro Medina:

IR 11/0790 Racard Madifad: CialdValimamanems

From here you can download the contract and/or email it from the options located at the upper left-hand
of the screen.

Page 20121



CONTRACT-1000-BCD35B22-F408-4100-820F-2C380F840566.PDF

Close Download File Email File

SUB-RECIPI

This Agreement is made as of dan
County, a Political Subdivision of the State
Commissioners, hereinafter referred to as
as the AGENCY, a not-for-profit corporation
whose Federal Tax |.D. is 59-456151.

WHEREAS, the COUNTY, pursuant to the <€
the Health and Human Services (HHS) and
Ryan White Program (RWP) in Palm Beach C

Example of signatures obtained.

% Contracts - Records - Palm Beacl X 4 = X

< C' @ pbccsamisio/modules/fx_contracts/records.cfm?actionxm=Detail&id=1000&reset_object_cache=18xmsn=Contract+Signed#file-pod a % 0 » O

ATTEST:

Sharon R. Bock, Clerk & Comptroller PALM BEACH COUNTY, FLORIDA, a Palitical
Subdivision of the State of Florida
BOARD OF COUNTY COMMISSIONERS

BY: BY:
Deputy Clerk Dave Kerner. Mayar

AGENCY:
Test 20

BY

Autharized Signature

Pedro Medina
Agency's Signatory Name Typed

APPROVED AS TO FORM AND LEGAL APPROVED AS TO TERMS AND CONDITIONS
SUFFICIENCY Community Services Department

BY. BY:
Assistant County Attorney

Department Directar
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